LETTERHEAD








DATE








Re:	Templar District ________ Annual Visitation Schedule





Dear Eminent Commanders:





This is confirmation of my schedule of the dates of my visitation of the District ___ Commanderies.  The schedule is as follows:





Kenedy #61	Friday, September 27, 7:00 p.m.


Beaumont #38	Saturday, September 28, 9:00 a.m.


Port Arthur #73	Saturday, September 28, 2:00 p.m.





Ruthven #2	Friday, November 1,  7:00 p.m.


Park Place #106	Saturday, November 2, 7:30 a.m.


Melrose #109	Saturday, November 2, 7:00 p.m.


Bay City #74	Monday, November 4, 7:00 p.m.


Litt S. Perry #111	Tuesday, November 5, 7:00 p.m.





San Felipe de Austin #1	Thursday, November 14, 7:00 p.m.


Houston #95	Saturday, November 16, 1:30 p.m.





I will want to meet with the Commander, Generalissimo, Recorder and Treasurer an hour before the scheduled meeting time <<if applicable: (except at Park Place where 7:00 a.m. will do)>> to review the books and records of the Commandery.  Any other interested Sir Knights are welcome to attend as well.  Following that, I will meet with the Junior Warden and Prelate for them to recite their parts should they choose to do so at that time. 





I would sincerely appreciate it if the Eminent Commander would make me a room reservation at a nearby motel/hotel if I am making an evening visit your Commandery.  If this turns out to be a problem, please let me know.





As a matter of information, my wife, ___________, does not plan to accompany me except on my trip to ________________, but SK ___________ will be traveling with me in her stead, so I will need two beds on this occasion. 





If you have any questions, please feel free to call me at my office (______________) or at my home (_________________).  If I am not immediately available, I will return your call as soon as possible.  I will also respond to your email if sent to me at ________________________.  Feel free to contact me at my email address since it is a quicker, as well as being a very inexpensive method of communication.  I will try to promptly respond to your concerns.  If you have an email address at which I can correspond with you, I would appreciate having it.  





I look forward to visiting with each of you and the Sir Knights in your Commandery during my visitation.  





IN HIS NAME,








<<Your Name>>





cc:	Recorder


District _______ Committeemen


Grand Officers and PGC’s


Specimen Letter Announcing Visitation Schedule








“EVERY CHRISTIAN MASON SHOULD BE A KNIGHT TEMPLAR”











