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LETTERHEAD

DATE

Subject:
Templar District ___ School of Instruction; Report of

To:
Commanders of District 6, Grand Officers and Past Grand Officers

It was my privilege to represent our Grand Commander, ___________________, in presenting and conducting the Annual School of Instruction for District ___.  It was held in the Asylum of __________ Commandery #____ on ____________________ between the hours of _____ __.m. and ______ __.m.  

Following fellowship, coffee and donuts and the registration of attendees, the School was opened with prayer.  The turnout was gratifying, but there were two Commanderies and one Outpost in the District that were not represented at all.  In attendance were 5 ECs, 4 Recorders, 23 other line officers, 1 Instructor and 9 other “general” members; total attendance was actually 39-40, although my records show more since some signed in as dual members or in dual capacities and their attendance is reflected in the numbers below.  We were pleased to have R:E: ______________, PGC, E:G: ________________________ <<ANY OTHERS>> present as well.  

Record of Attendance

Commandery
#
Commander
Recorder
Instructor
Members
Total

____________
__
Yes
Yes
No
9
11

____________
__
No
Yes
No
2
3

<the rest of the Commanderies in District

Others:

     San Antonio
7



1
1

Totals
District ___
5
1
29
42

Other Commanderies
0
0
0
1
1

Total Attendance

6
5
1
30
43

The REGC’s General Order No. 1 was reviewed and discussed.  District Committeemen present were recognized and called upon for any comments they might have.  Membership, as well as the three K.T. charities, the Eye Foundation, Educational Foundations and the Holy Land Pilgrimage, was discussed.  Participation in the Excalibur program and in the Cross and Crown Award competition was also discussed, as well as the necessity to nominate deserving SKs for consideration for the KTCH award.  Those qualified to become Knight Preceptors were encouraged to petition and take the order at the next Grand Conclave.

Following a devotional presented by this officer, an exemplification of selected parts of the Opening and Closing was conducted, after which selected parts of the Order of the Temple were exemplified and discussed.  The School attendees were then dismissed with prayer to partake in the excellent repast that was provided by our host Commandery.  <<You can add nice comments like:  Actually, if the truth were told, I think that some of the ladies of the Sir Knights and Companion Knights.  In any event, the food and fellowship was outstanding.>>

Visitation Schedule

Following the dismissal for lunch, the Commanders and/or a Commandery representative of those Commanderies present met with me and set up a tentative Fall visitation schedule, which is as follows:

Date
Day
Time
Commandery
Location

September 25
Tuesday
7:00 P.M.
___________
_______

October 20
Saturday
1:00 P.M.
____________
_______

<<AND SO FORTH UNTIL ALL COMMANDERIES ARE ADDRESSED>>

I will want to meet with the Commander, Generalissimo, Recorder and Treasurer at least one and one-half hours before the scheduled meeting time to review the books and records of the Commandery.  Any other interested SKs are welcome to attend as well.  Following that, I will meet with the Junior Warden, Prelate and designee for the remaining attributes so they can recite their parts to me should they choose to do so at that time.  Unless I hear from you to the contrary, I will assume that you are not going to have a “live candidate” and will attempt plan my time accordingly to ensure that I have enough time before the scheduled start time to meet with the Junior Warden, Prelate and designee for the remaining attributes.  If your are going to have a meal before the meeting, let me know in advance so I can plan to arrive in time to enjoy the meal and still meet with the Commander, et al. and the three reciting their parts before hand (if there is no live candidate).

I would sincerely appreciate it if the Eminent Commander (or Recorder) of ________ Commandery would arrange a room (non-smoking with two doubles) for me at a nearby motel/hotel on the night of my visit their Commandery.  My wife ______will <<will not>> accompany me on my scheduled visitations on _________________.  I expect that SK ________________________ of  __________ Commandery #___ will accompany me on my visitation to ________ Commandery; thus, I will need two double beds at the motel at ___________.  

I would also like to be provided with at least a crude map of how to get to your asylum and, as applicable, the hotel/motel where you have made me a reservation.  If I am visiting another Commandery immediately prior to my visit to your Commandery, please have the directions start from that Commandery (or its city); otherwise, have the directions commence at your city limits from which I should be arriving coming from _________________.  I have visited _______, _____ and ______ Commanderies, so instructions to these Commanderies will not be necessary.  Although I have visited ___________________ as well, a refresher map would be appreciated.  

If a meal is to be served before the inspection, please let me know the time you plan to begin serving so I can plan my arrival accordingly.   If the visitation is in the morning and you plan a meal before and/or after the inspection, please let me know that as well so I can also include it in my time planning.  

I look forward to visiting with each of you and the Sir Knights in your Commandery during my visitation.  

If you have any questions, now or at any time during my year as your District Officer, or at any time you cannot get a question otherwise answered, please feel free to call me at my office (________________; telecopier: _________________) or at my home (________________) or send me an email at _________________.  If I am not immediately available, I will return your call and/or respond to your fax or email as soon as possible.  

Lastly, but most importantly, I want to again extend my especial thanks to the officers and members of _______________ Commandery #___ for hosting this year’s School and to their ladies for amply providing for our nourishment.

IN HIS NAME,

<<Your Name>>

/<your initials>

<Encl – if you are sending enclosures>

“EVERY CHRISTIAN MASON SHOULD BE A KNIGHT TEMPLAR”
“EVERY CHRISTIAN MASON SHOULD BE A KNIGHT TEMPLAR”

