INSPECTION  FORM  FOR  OUTPOSTS

Name of Outpost _______________________________________________        District No. __________________

1.  Number of members as of December 31, 20__,      (last year) ________

     Demitted __________      Suspended NPD _________      Deaths _________       Affiliated __________________ 

     Knighted by courtesy Commandery _________       Name of Commandery _______________________________

2.  Number of members as of December 31, 20__,  (this year)  _________

3.  Total Losses ____________       Total Gained __________

4.  Did Outpost elect a President?  Yes _______  No _______                     Secretary?    Yes _______    No ________

5.  Did Outpost elect a Treasurer?  Yes _______  No _______                  Date Officers Installed?  _______________

6.  Did Outpost meet at least once each quarter?       Yes _________   No __________

     First                                                Second                                     Third                                  Fourth                       .                       

     January ______                              April _______                        July_________                  October ___________

     February______                             May ________                       August ______                  November _________

     March _______                             June ________                        September ____                December __________

7.  Did Outpost observe:        Christmas Yes _____ No ______,                 Easter Yes ______ No _____,

     Ascension Yes ______ No ______,              Patriotic Yes _____ No ______.

8.  Did President attend a District School of Instruction?  Yes ____  No ____.             Secretary? Yes ____  No ____.

9.  Did the Outpost appoint an Instructor?  Yes ____  No ____.    Did he attend a School of Instruction? Yes ____  No ____.

10. Did any other members attend a District School of Instruction?  Yes ____ No ____.

11.  Have their books been audited? Yes _____  No _____   When? ________________________________________

     By whom? __________________________________________________________________________________

12.  Is Secretary and Treasurer bonded? Yes _____  No _____   By whom? __________________________________

     Amount of Secretary bond ________________         Amount of Treasurer bond ___________________________

13  Cash on hand and in Bank December 31, 20__,    (last year) ____________________

14. Cash on hand and in Bank December 31, 20__,   (this year) _____________________

15.  Securities on hand __________________________________________________________________________

16. Value of interest, if any, in building and property __________________________________________________ 

17. Has an inventory of property and equipment been made within the past five years? Yes ________  No ________

18.  Is it kept in a safe place in case of fire? Yes ______  No ______    How? _______________________________

19.  Does Recorder have complete and comprehensive set of Minutes?      Yes ______  No ______

20. Did Recorder file required reports and pay its dues to Grand Recorder by January 31st?

      Yes _______  No _______

21. Did President/Secretary make every effort to collect membership dues?  Yes ______ No______

22. Did President/Secretary work to solicit membership?    Yes ______ No ______

23. Did Secretary notify Grand Recorder regarding 50-Year Awards as required by Art. 388?

      Yes ______  No ______                                           Did he send Award information?  Yes ______  No ______

24. Are efforts being made to restore Outpost to full Commandery status?  Yes _____  No _____

      How? __________________________________________________________________________________________

      _______________________________________________________________________________________________

Comments:

__________________________________________________________                   _______________________________

Visiting Grand Officer                                                                                                   Date

